
Quick Start Guide 

Employee Profile 

Profile 

This menu lets you view and edit information 
on yourself, your contacts, your dependents, 
and your taxes. 

Edit 

Click the Edit icon to update your 
address, phone number, and email. 

Personal Tab 

This tab displays your personal information 
stored in the Employee LINQ system. Most 
of the information is read-only. 
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Employee Contacts 

Expand 

Click the arrow icon to view details 
about each of your contacts. 
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Contacts Tab 

This tab displays your emergency contact 
information.  

Add  

Click Add to add an additional 
contact. 

Edit / Delete 

Click the gears icon to edit or 
delete a contact. 
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Employee Dependents 

Expand 

Click the arrow icon to view details 
about each of your dependents. 
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Dependents Tab 

This tab displays your dependents 
information. 

Add  

Click Add to add an additional 
dependent. 

Edit / Delete 

Click the gears icon to edit or 
delete a dependent. 
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Employee Tax Info 
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Tax Info Tab 

This tab displays your federal and 
state tax information. 

Edit 

Click the Edit icon to update your tax 
information. Making changes will have 
an effect on your tax withholdings. 


